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I.O6mue mosio:keHus

. ByxranTeme SABJIACTCS CaMOCTOATECIIbHBIM CTPYKTYPHBIM noapasaejaICeHueM

ACTpaxaHCKOH TOCyJapCTBEHHOM KOHCEPBATOPHH W  MONYMHSETCS IJIaBHOMY
Oyxranrepy.

. B}’XF aAJITCpUA B CBOEH ACATCIIBHOCTHU PYKOBOACTBYETCA 3aKOHOHATEJIECTBOM

Poccuiickoii  @enepammu o  GyxranTepckoM — ydere, HOPMATUBHBIMU  aKTaMH
MununcrepctBa  ¢unHancoB  Poccuiickoii Qenepallid U OpraHoB, KOTOPHIM
(beniepanbHBIME 3aKOHAMH IPENOCTABIEHO MPABO PeryJIUpOBaHMs OyXraiaTepcKoro
y4eTa, a TaK)Ke HaCTOSALIUM ITOJIOKEHUEM.

OTBETCTBEHHOCTh 33  OpraHM3aUMIO  GyXTalITepPCKOro ydyeTa, coOmoneHue
3aKOHO/IATe/IbCTBA [P BBITIOJIHEHUH XO3SHCTBEHHBIX ONEpAIiii HECET PyKOBOIHUTENb
OpraHM3aIiH.

II. 3agaum

. OCHOBHBIMH 3aJjadyaMu 6yXF AJITCPUH SABJISAIOTCH:

(hopMHpOBaHKE MOTHOM U JOCTOBEPHON HH(POPMALUH O AEATENHHOCTH YUPEXICHUH U
€ro MMYILECTBEHHOM IT0JIOXKEHUH;

obecrieyenne MH(OpPMALKeENl PYKOBOIUTENS YUPEKLECHHS C LENBIO IIPaBUIIBHOTO
OCYIIECTBICHHS YIPEIKACHUEM XO3SHCTBEHHBIX OIEPALHiA;

4, obecneyuTs YUYET HAJIUYUSI U OBUXECHUSA HUMYIICCTBA U 06H3&TCJIBCTB, HCIIOJIb30BaHUs

MaTepHalbHBIX, TPYAOBBIX M (HHAHCOBBIX pECYPCOB B  COOTBETCTBHH  C
YTBEPXJCHHBIMH HOPMaMH, HOPMaTHBaMH U CMETaMH;

- IIPCIOTBpAlllCHUE OTpPHLATEJIbHBIX PE3YyIbTaTOB XO34MCTBEHHOM ACATCIIBHOCTHU

OpraHM3alli¥ M BBIABICHHE BHYTPUXO3SHCTBEHHBIX pe3epBOB OOECIEUeHUs ee
(HHAHCOBOM yCTOWYMBOCTH.

III CTpykTypa

. CtpykTypy OyXranTepum H INTAaTHOE paclHCaHHe YTBEPKOAET PYKOBOIHUTED

YUPEXICHUS B COOTBETCTBHH C oObeMamu paboT. Pacrnpenenenue ciyxeGHBIX
00s13aHHOCTEH B OyXralTepru IpOU3BOAUTCS IO (QyHKIMOHATEHOMY IPU3HAKY, T.€. 3a
KaX/IbIM PaOOTHUKOM B 3aBHCHMOCTH OT 0GbeMa paboT 3aKpeIlISeTcst OpefeeHHbIH
y4acTOK.

v DyHKIHH

1. Benenune Gyxrantepckoro ydera B KOHCEPBATOPHH OCYILECTBISETCS B COOTBETCTBUM C

TpeOOBaHUAMHU JEHCTBYIOLIEro 3aKOHOAATENBCTBA POCCHIiCKOM Denepanuu U qpyrux
HOPMATHBHBIX [IPAaBOBEIX aKTOB.

2 Opl"aHI/I3aI.II/I${ y4y€Ta HMYIIECTBA, 00s513aTeIECTB U XO3SIMCTBEHHBIX on‘epaum‘/’l Ha

OCHOBE€ HaTypaJIbHbIX H3MepHTeHeﬁ B JICHC)XHOM BBIPDAXCHHUH IIyTEM CIUIOLIHOIO,

il



HENpEepbIBHOIO, JOKYMEHTAJIBHOIO M B3aUMOCBSI3aHHOTO HX BBIpaXEHHs. 3.
Opranuzanus yyeta OCHOBHBIX (POHIOB, H3HOCA.

4. OcymiecTBIeHHE IPEIBAPUTEIFHOIO KOHTPOJS 3a COOTBETCTBHEM 3aK/II0YAEMBIX
JI0OrOBOPOB 00beMaM aCCUTHOBAHUM, IIPETyCMOTPEHHBIX CMETOM J0XO0JI0B M PacX0JI0B
WIA JIMMHTaM OIOJDKETHBIX O0O053aTeNbCTB IMPH Ka3HAYEeHCKOM OOCITy)KHBaHUH
ToJTyyartesield Yepes JIMIEBbIe CYETa; CBOEBPEMEHHBIM U MPAaBHIBHBIM O(POPMIIEHHEM
NEPBUYHBIX YYETHBIX JOKYMEHTOB ¥ 3aKOHHOCTBIO COBEPIIAEMBIX OIepaluii;

5. KoHTpoJb 3a IpaBUIBHBEIM M 9KOHOMHBIM PacXOJ0BaHUEM CPEJCTB B COOTBETCTBUH C
LENeBBIM = HA3HAYCHHEM I10 YTBEPXKJAEHHBIM CMeTaM JOXOIOB M pPacXOI0B IIO
OIOKETHBIM CPEACTBAM M CpPENCTBAaM, IONYYEHHBIM 3a CUYET BHEGIOKETHBIX
UCTOYHUKOB, C yY€TOM BHECEHHBIX B HUX B YCTaHOBJICHHOM IOpSIKE M3MEHEHHH, a
TaKXX€ 32 COXPaHHOCTHIO JEHEXHBIX CPEACTB M MaTEPHAIBHBIX IIEHHOCTEM B MecTax
UX XpaHEHHs U HKCIUTyaTalluy;

6. Hayucnenue 1 BBIIIaTa B YCTAHOBJIEHHBIE CPOKH 3apaGOTHOM ILIAThl paGOTHHKAM,
CTHMIICHIWH CTyI€HTaM, aclIupaHTaM;

7. CBOeBpEMEHHOE INPOBEJEHHEe PAaCyeTOB, BOHHKAIOIIMX B MPOIECCE HCIIOMHEHHS B
pefienaXx CAaHKIMOHMPOBAHHBIX DPACXONOB CMETH JOXOJOB H pacxoneB, ¢
OpraHM3alUsIMU U OTACIBHBIMH (QU3UYECKUMH JIMLAMU; T

8. Bemenue ydvera JOXONOB M pacxofOB IO CPEACTBaM, MOJYYEHHBIM 3a CUeT
BHEOIODKETHBIX HCTOYHUKOB;

9. KoHTponk 32 HCTONB30BaHMEM BBIJAHHBIX JOBEPEHHOCTEM Ha IONydYeHHe
MMYILECTBEHHO-MAaTePHAIBHEBIX U JPYTHX LIEHHOCTEH; |

10, Yyactre B nIpoBeneHNH HHBEHTAPU3ALMH UMYIIECTBA 1 (PUHAHCOBBIX 00S3aTENbCTB,
CBOEBPEMEHHOE U IIPaBUJIBHOE OIpe/ielieHHe pe3yJIbTaTOB WHBEHTAPU3ALMA U
OTpaXk€HHE UX B yUeTe;

11.IlpoBeieHre UHCTPyKTaXa MaTepPHAIbHO OTBETCTBEHHBIX JIUI[ [0 BONPOCAM ydeTa U
COXPAaHHOCTHU LIEHHOCTEM, HAXOASAIIMXCS Ha UX OTBETCTBEHHOM XPaHEHUH;

12.11lupokoe NpUMEHEHHE COBPEMEHHBIX CPEICTB aBTOMATU3alMM IIPH BBINOIHEHUH
YYETHO-BBIYUCIIUTENBHBIX paboT;

13.CocraBnenue u mpejicTaBieHHe B yCTaHOBJIeHHOM NOPSIZIKE U B NPEAYyCMOTPEHHEIE
CPOKH OyXTraJTepCKOM OTUYETHOCTH;

14.CocraBnenne 1y yTBEpXKACHHS PYKOBOAMTENEM YUYPEKIEHHS CMET IOXOIOB U
PacXozoB ¥ pacyeToB (IIpH OTCYTCTBHH ILIAHOBOTO OT/ENA);

15.Benenne MaccMBa HOPMATHBHEIX M ADYIMX [OKyMEHTOB MO BONPOCAM ydeTa W
OTYETHOCTH, OTHOCSIIUXCS K KOMIIETEHIMH OyXTalnTepCcKuX Ciryx0;

16. XpaHeHne  IOKyMEHTOB  (HEPBHYHBIX  YYETHBIX  JOKYMEHTOB, PErHCTpOB
OyXralTepcKOro y4yeTa, OTYETHOCTH, & TAK)KE CMET JI0XOJIOB H PACXOJIOB H PACYETOB K
HUM W T.L, KaK Ha GyMaXHBIX, TaK H Ha MALIMHHBIX HOCHTEJISX uHbopMauum) B
COOTBETCTBHH C NPABHIIAMH OPraHU3aIlMH rOCy JapCTBEHHOTO aPXUBHOTO €A,

B3anmooTHOmEeHUs 6YXFaJITepI/II/I C IPYTUMHU NOAPA3ACTICHUSIMH OpraHu3aluu



1. C aqMUHHCTPATHBHO-XO35MCTBEHHBIM OTAEJIOM:
IMomyyaer:
JlaHHBIE O NBIKEHNUM MaTePHAJIOB U MX OCTATKAX Ha KOHEL[ Mecs11a;
— JaHHbIe 06 M3NMIIKAaX MATePHANIOB;
AKTHI Ha cicaHue TOBapHO-MaTE€PHUAIBHBIX [IEHHOCTEIH;
— AKTHI 0 epesjave 060pyIOBaHKS B 9KCIUTyaTallHIo;
ABaHCOBBIE OTYETHL;
— Marepuansusie otueTsr;
— JlokyMeHTanuIo Ha noTy4YeHue MaTepHaJIbHBIX LIEHHOCTEIH;
— JloxymeHnTanuio o KalluTaIbHOMY PEMOHTY;
Hopwms! pacxonoBanus 3JIEKTPO3HEPTHH;
Tabens yyera paGouero Bpemenu;
~ JlanHble, HEOGXOAMMEBIE IS BEIeHHUS OyXrajaTepckoro yuera.
[IpenocraBmnser: , »
- HH(bOpM.aHI/I}O O HEOITAYEHHEBIX CUETaX; ;@ 1:

N

— OryeTHBIe NaHHBIE O IBUXEHHH MaTepPUAIBHEIX [EHHOCTEI, 06 HX ocTatkax Ha
KOHEI[ OTYETHOTO NIEPHO/Ia;
JlaHHbIe 0 haKTHIECKOM HCIIONB30BaHHH MaTepHAIIbHBIX [IEHHOCTEH.

2. C ropucrom:

onyuaer:

—3aKIIOY€eHHUs], KOHCYIbTALMH 110 [IPABOBBIM BOIIpOCaM;

— PasbsacHenus neiicteyromero 3aKOHOZATEJIbCTBA, B TOM YHUCJIE TPYAOBOIO MpAaBa; _

Hudopmanmio o cy1e6HBIX pereHusx 1 o pe3ybTaTax pacCMOTPEHHS IPETEH3HUIA.

~ Tlpencrasiser:

— Marepuansl o dakram xurenwmis MaTePHAIBHBIX EHHOCTEH;

— JIOKyMEeHTEI, pacueTsbl, HHYIO HHGOPMAIMIO, HEOOXOMUMYIO IS IIPEeIbSABICHUS
MIPETEH3UMN, UCKOB; -
JlaHHBIE O JEOMTOPCKON 3aOIDKEHHOCTH IS ONpENCIEHUsI BO3MOXXHOCTHU
TIPUHYTUTENIBHOTO B3bICKaHus. 3. C 0TAenoM KaJpoB:
ITomyyqaer:

3._IIpukassl o nuuHOMY COCTaBy;

JlanHble, HeoGXOMUMBIE IS BEeJIeHHs Oyxraiarepckoro ydera; _ TaGens ydeTa
pabouero Bpemenu; —BonpHIYHEIE Juctel. _ [Ipencrasiser:

— JloKyMeHTBI 0 3apaGoTHOM MuaTe paGOTHHKOB IS ohOpMIIeHHs NIEHCHH, BBLIAYM
COOTBETCTBYIOLIMX CIIPABOK.

4. C y4eGHOI 4acThIO:

Ilomyyaer:

— Tabens yuera paGoyero Bpemenu; -



JlanHble, HeoOXOAMMBIE U BeleHHs OyXrajarepckoro ydera; — IIpukasel 110
CTyZAEHTaM.

5. C oTZeNnoM 1o acIupaHType:

- Tomyuaer:

IIpuxa3el o acupaHTaMm.

Bce cTpykTypHBIE MOApa3neneHus, BXOASIIAE B COCTaB KOHCEPBATOPUH, 00SI3aHbI

CBOEBPEMEHHO IIepefiaBaTh B OyXraiaTepuro HEOOXOOMMEBIE JTOKYMEHTHI JIJIs
OyXrantepckoro y4era ¥ KOHTPOJIS.

V.IIpaBa

. TpeboBaTe OT BceX MOIpa3JeNeHHii OpraHW3aldH IPEeIOCTaBICHHE MaTepHaOB,
HEOOXOAUMBIX JJISl OpraHU3aIMH U BEIEHHUs OyXrajJTepCKOro yJera.
. TpebGoBats BhINONHEHUS IpaduKa JOKYMEHTOO60pOTA.

He mnpuHUMaTe K HCHOJIHEHUIO MJOKYMEHTH, OGOpPMIIEHHBIE C HapyIIEHHEM
YCTaHOBJIEHHOTO TIOPSIIKA.
. PaccmatpuBaTh M BH3HpOBaTh IOTOBOpPEI, TpPHUKa3bl, CBA3aHHBIE C : OCHOBHOIA
NESITeNbHOCTHIO OPraHU3aIiH. T

. IIpencraBisaTe pyKOBOACTBY OpraHU3aIMU MPEUIOKEHHS O MMOOIIPEHNUH W HaKa3aHWU
pabOTHHKOB OpraHU3allMH, CBSI3aHHBIX C YYETOM M HCIIOJIB30BaHMEM MaTepUabHBIX
LIEHHOCTEMH.

. Bosnoxenue Ha Gyxranrepuio QpyHKIHH, He OTHOCSIIUXCS K OyXranTepckoii pabote,
HE JIOIMyCKaeTcs.

VI.OTBeTCTBEHHOCTD

. I'maBHBINA Oyxranrep HeCeT OTBETCTBEHHOCTh 3a BeIEeHHE OyXraJiTepCKOro ydera,
CBOEBPEMEHHOE IIPEJICTaBICHHUE ITOJIHOM U JOCTOBEPHOM OyXTalTepCKON OTYETHOCTH.

. OTBETCTBEHHOCTH ApPYyTrux pa6OTHI/IKOB 6yXI‘aJITepI/II/I YCTaHaBJIMBaCTCA
AOJDKHOCTHBIMH UHCTPYKIUSAMH. »
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